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TITLE SAFETY & SECURITY SYSTEMS SUPERVISOR 
QUALIFICATIONS: 1. Preferred:  experience working as an  Electrician, Construction Worker,  
  and Maintenance Worker. 
 2. Preferred:  experience working with technology, security systems, phone  
  systems, etc. 
 3. Ability to successfully work with all stakeholders in a positive and  
  professional manner. 
REPORTS TO: Director of Maintenance – Direct Supervisor 
 Director of Technology – Indirect Supervisor 
JOB GOAL: To maintain all security systems to provide a safe and efficient environment for 

students and staff. 
 
PERFORMANCE RESPONSIBILITIES: 
Maintenance 

1. Monitor, maintain, and trouble shoot security and fire alarm systems. 
2. Monitor, maintain and trouble shoot surveillance equipment to include key-pads, motion, door access, 

etc. 
3. Install district lines to include analog P.O.T.S., electrical, data and low voltage, etc. 
4. Repair and perform preventive maintenance to include clocks, speakers, elevators, etc. 
5. Transport equipment and supplies as directed. 

Technology 
6. Monitor and maintain security systems to include door access, key-card, bell scheduling, intercom, 

phone lines, voicemail, etc. 
7. Monitor and maintain VOIP clocks, speakers, and zone controllers. 
8. Monitor and maintain all phone lines to include voice mail, name changes, extension changes, e-fax, fax 

lines, etc. 
9. Monitor and maintain cameras to include troubleshooting, adjusting and assisting capturing video as 

requested by administrators.   
10. Attend technology department meetings. 

General 
11. Communicate issues and resolutions with necessary staff in a timely manner. 
12. Monitor and regulate security@cdaschools.org 
13. Monitor District invoices from Ednetics and Verizon. 
14. Review and recommend policies as necessary in all aspects of the security systems. 
15. Participate on the SERP committee to provide information regarding safety and security systems. 
16. Work as a team player with all stakeholders in a positive and professional manner. 
17. Perform such other tasks and assumes such other responsibilities that are legal, moral and ethical as 

Supervisors may assign. 
 
ESSENTIAL FUNCTIONS 

 Sufficient clarity of speech and hearing or other communication capabilities, with or without reasonable 
accommodation, which permits the employee to communicate effectively in person, comprehend written 
and oral instructions, and hear sounds within the normal range of conversation and alarms. 

 Sufficient vision or other powers of observation, with or without reasonable accommodation, which 
permits the employee to view blueprints and work-related manuals; prepare reports as required; to 
observe facilities and equipment to inspect and determine needed repairs and/or quality of completed 
work; to operate a motor vehicle and work-related equipment; 

 Sufficient manual dexterity, with or without reasonable accommodation, which permits the employee to 
operate all work-associated equipment, operate a vehicle, and work in confined spaces; 



 Sufficient personal mobility, agility, strength and reflexes, with or without reasonable accommodation, 
which permits the employee to work in indoor and outdoor conditions, to stand or sit for long periods of 
time and to perform skilled construction-related tasks; 

 Jobs in this class require performing repetitive motions in fingering and hand/wrist/arm movements and 
standing for four or more hours at a time. Related job tasks may require, with or without reasonable 
accommodation, lifting or moving up to 30 pounds frequently and 50 pounds occasionally, walking over 
uneven flooring, roofing or construction sites; working in confined spaces, climbing and standing on 
ladders, crawling, stooping, kneeling, bending, crouching and reaching. 

 
TERMS OF EMPLOYMENT: Hourly Classified Position working for up to twelve (12) months.  
SALARY: Determined by the Board 
BENEFITS:  Other benefits as provided classified staff per policy 
EVALUATION:  Performance of this job will be evaluated in accordance with provisions of 

Board’s Policy on Evaluation of Classified Staff. 
 


